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 MAKLUMAT PELAJA

Marj Ho Z)n Lee

Nama Pelajar
Student's Name

No Matrik
Malfric No

E2021023448%

Kod Program
Programme Code

A’LIS_O—' Diplon\q in E(\j'isl']

Orgoanisasi
Organization

Denge LTBIZ

em Penilaian :ar':ll‘:: Peratusan Diperoleh
Evaluation fem Total marks Percentage el\:::;;
Bahagion A - Buku Log
i /30 30% ) 7
1 Part A - Log Book 27 2

‘| Part C - Presentation of Special Task

Bahagian B - Elika dan Profasicnalisma '?/ 20 0% ,
Part B - Ethics and Frofessionalism ?
Bahagian C - Pembentongan Tugasan

Khusus 20/ 20 10% / 0
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BAHAGIAN A : BUKU LOG
PART A: LOG BOOK

s
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ARAHAN
INSTRUGTION

Penyelia industri perlu membuat penilaion buku log pelajar berpandukan rubrik yang disertakan.

The indusirial supervisor needs to evaluate log book based on the following rubric.

* RUBRIK PENILAIAN: KEMAHIRAN PRAKTIKAL = PLO 3
EVALUATION RUBRIG: PRAGTIGAL SKILLS - PLO 3

-

are less
appropriate

-

-

M

Tahap 1 Tohap 2 Tahap'3 Tohap 4 Tahap §
Level | Level 2 Level3 Leve! 4 Leve! 5
Afhibut : — . Markah
Aliribule Sangat Llemah Ltemah Memussikan Baik Sangot Balk | Marks
Unocceploble Poor Salisfactory Good Excellent
Ticlok Menerangkan Menerangkan Manerangkan Menerangkan
menerangkan aktiviti dengan akiiviti dengan akiivili dengan akiivili secara
akiivili dengan sedikif jelas. agak jelos. jelas. jetas clan
ki Kandungon jelas, Explesin the Explain the Explan the lemennci,
Confen! Does not ucivily with activity laitly actwily clearly, Explain the $ /5
duescrbe some clarily, cleaty. uc hvily cleurty
aclvities cleary. and in delail.
Ketakokon Rulin penulison Rutin penulisan Rutin penulisan Rulin penubsan Rutin penulison
Consistency yang lidak yang kurang yang agak yang konsisten, yang sangat
konsisien, kansisten, konsisten. Consistent konsisten.
Inconsstent Lews convstent Arather writing routine Very conuslent g 15
writing rautne, writing routine, consistent wriling rouline
wating routmne. WL
Semd:m oleh penyela Buku Log lidak Buku Log Buku Log ogak Buku Log sedia Buku Log sedia
Indusiri sedia unluk kurang sedia sedia unluk unluk disemak. unluk disemak
Induskricl supervisor disemak. untuk disemak. disemak. The Log Book is secara berkala.
endorsement The Loy bookis | The Lag Bockis | The Loy Bookis | ready o be The Lag Book is
nat availgble for | notreody for quile ready lor reviewed, reacly to be Lr 15
review review review, reviewed
perodically.
Penyeiesaian tugason Tidak mampu Menyelesaikan Menyelesaikan Menyelesakan Menyelesaikan
Task Compielion menyelesaikan tugasan lugasan sedikil fugason pada fugason febih
lugasan. melewali masa lewat dani masa | masa yang awal dor masa
Unable lo yang yang diletapkan, yang
complete the ditetapkan. diletapkan. Completing the | diletapkan.
task. Cumpleting the | Completing the | faskin the Compleling the g 15
tatk within the tusk a littte laler | :pecified lime. task ahead of
specified hme. thon the fime time.
specified
Menggunokan feknik. Menggunakan Menggunakan Menggunakon Menggunakon Menggunakan
peralatan don prosedur feknik, 1eknik, fekrik, teknik, tekrik,
yong sesuci peralalan don peralatan dan peralalan don perakatan dan peqalatan dan
Lising appropnate prosedur yang prosedur yang prosedur yang prosedur prosadur
 fechniques, methods, | tidak sesuai kurang sesuai, sesuol, dengaon baik, dengan sangal
equipinent ond procedues | Using Using Using the Use techniques, | Bak-
inappropriate techniques, oppropnale equipment and | Use lechnigues,
technigues. methous, lechniques. procedures equiprnent and '; /5
equpimen! cnd eyuiprment and equipment ond propedy procedures very
procedures procedures that | procedures well,
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Kebolehon opikast fugos Tidak baleh Kurang Kebolehan Kebolehan Kebolehan
dengan ilmu yang feloh mengailkan kebolehan mengaitkan mengailkon mengaitkeor
dipelgjari tugas dengan mengaitkan tugas deng@n lugas dengan tugas dengan
Ability 10 relale tasks with iimu yang lelah fugas dengan ilmu yang telah | ilmu yong lefah | ilmu yang telah
existing knowledge dipelajar., ilmue yang teloh | dipelojori dipelajari dipelajar
Can't associole dipelajor. secara dengan baik. dengan sangot
teesks with Lack of abiity fo | €derhana. Ability ta refate | POk g
knowledge that refate tasks {o Abilty ta relale lasks 1o Abilify to reiale {3
hus been knowledge that | fasks to knowledye thut | fasks lo
| leamed. hicrs been knowledye thul | has been knowledge ihal
leamed, has been leumed well, has been
feamed in leamed very
moderate well, |7l
JUMLAH MARKAH 29 730
: TOTALMARKS . gl
] KOMEN TAMBAHAN
ADDITIONAL COMMENTS

Log’ Lool\

was well writta and de“-al‘(?‘l.S(‘rﬂh'l' clc[ajg in Pféﬂn“ﬂﬂ

eath weele T the begmatng buk g aad resdiness improved o7

{;Z

boolc,
me.
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Date:
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BAHAGIAN B : ETIKA DAN PROFESIONALISMA
PART B : ETHICS AND PROFESSIONALISM

e
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ARAHAN
INSTRUCTION

Fenyelia industri perlu membuat penilaian ke atas etika dan profesionalisma pelajar berpandukan
rubrik yang disertakan.

The industrial supervisor needs to evaluate the student’s ethics and professionalism based on the
following rubric.

RUBRIK PENILAIAN: KEMAHIRAN ETIKA DAN PROFESIONALISMA ~ PLO 11

_ EVALUATION RUBRIC: ETHICS AND PROFESSIONALISM SKILLS = PLO T1

Tahop 1

Tahap 2

Tahap 3

Tahap 4 Tahap 5
Aftribut level | tevel 2 level 3 leveld Lleve! § Markah
Altribute Sangat Lemah Lemah Memuaskan Baik Sangat Balk Mot
Unacceplable Poor Satisfactory Good Excellent
Tidak hadir dan Tidak hadir don Hodir pado Hadlir pado Hadir pada
fidok menepoali fidak menepali masa yang masa yang masa yang
moso sepanjang | masa pada ditelapkon ditetopkon dilelapkan
lalihan, kebonyakan secarg ymum poda sepanjang
Kehadiran dan ket an ;
masa nielend Absentand not | Mesa. attend ot the kebanyakan fatinan.
AHandance ond puncluat Abserland nol | uppointed fine | MO%0- Altend at the "f' 13
punciuality fhroughout punctual at in generul Attend at the designated fime
praclice. mast aof the time, designated time | throughout the
mast of the time. | training.
[ [] [] [/ [
Penampilan dir Penampilan din Penampilan diri Penampilan diri Penampilan dir
dan pemakaion | don pemakaian | donpemokaion | don pemakaian | don pemakaion
yang fidak yang kurang yang sesuai yang sesuai yang sesual
sesuai, sesud. dengan pada sepanjang
Personal Persanal keadaansecara | kebanyakan masa.
Penomypilan dif don appeorance appearance urmum, (W=Es) Persanal
sohsioh and and clothing Personal Personal appeonnce g 5
Fersonal appearance inappropraie that is not gppearance appearance and oppropriate
clothing. appropriafe. ond clothing and approprate | attire at ol
thal is sutable attire maost of hmes,
for the situation the ime,
n general

7

-

—

—

7]

Tidak berupaya Kurang Berupaya unluk Berupaya unluk Berupaya unfuk
untuk mengurus berupaya untuk | mengures dan mengurus dan mengurus dan
dan mengurus dan melaksanakan melaksanakon melaksanakan
melaksanakan melgksanakan fugasan. lugasan dengan | tugasan
Mangurusdon lugasan. fugasan. Abilily fo memenuhi melebihi
melaksanakon fugasan Unabie o Lack of abiily to | manage ond jangkaan, jangkaan.
Mangging and manage and marniage and perdom fask. Atle to manage | Able o manage §is
Imptemanting task. perform lask, petform fusk una perform and perform
lask as givenby | tusk as given
meeling and exceed
expectalions. expectafions. 17
- Tidak Kurang WMempamerkan Mempamerkan Mempametkan
'| mempaumerkan mempamerkan kesediaon unluk | kesediaon yang | kesediaan yong
Kesedicon uniuk belojar. kesefjluun uniuk kesegi;acn unluk | belgjar. 1|ngq untuk songat llnggl
Wﬂf;‘ngnéss T belu|ar. belajar, Exhibits o belf-llflf- unipk. belajar, g e
Doesn't show Shows less desiie | willingress fo Exhibits a high Exhibits a very
N will fo leam o learmn, leam, willingness fo high willingness
team. to leam.

—

—

—

—

=
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BAHAGIAN C : PEMBENTANGAN TUGASAN KHUSUS
PART C : PRESENTATION OF SPECIAL TASK

Penyelia industri perlu membuat penilaian semasa pembentangan pelajar berpandukan rubrik
yang diseriakan.

The industrial supervisor needs fo evaluate student's presentation based on the following rubric.,

Sila koyakkan di sepany‘ang garis put:s-putus ini.

(Please tear off along the perforated line.)

B 2
| B
2 4o ahapd. (. Tohaps
2 ] elavel A syeS
Tidak Kurong Penguasoonisi | Penguasaanist Penguasaon isi
| menguasai isi menguasai isi penling penting penting sangat
penting peniing sederhona. memuaskan, memuaskan.
pembentangan. | pembentangan. Moderale Musstery of Mastery of 55
Not cover the Les: covenng mastery of important impartant
”}.: smpertant the important essential content is conlen] is very
content of content of the contant, satisfactory. tofisfying.
presenfahion, presentation
| menjeloskon Menjelaskan Menjelaskan Menjeloskan Menjelaskon
~| dengan fokla dengon fakta dengan fokla dengan fokta dengan fakia,
|| yang fidak yang kurang yong sesuai. dan huragian. huraian dan
e terat. tepat. Explaining with | Explaining with | €ontah yang
Expiaining with Explaining with appropriate fucts aned sesval. /5
inaccurate tess accurate fack. descnphions. Explaining with ’;
facts. lacts. facts,
descriptions ond
approprate
examples.
Penyampaion Penyampaion Penyompaion | Penyampaoicn Penyompaian
susunon susuNan susunon mengikut logik mengikut logik
makiumal yong | mokiumol yong | mokiumat susunan yang susunan yong
4| tidak teratur, kurang teratur, yang baik. amat boik don
imegulor Disorganized oL Accotding to menurik'. -
anangement of | amungement of | A simple the logic of According ta 945
| information. information. anungemen! | good order. the togic of the
of infarrnation, amangemeni
which is very
gocd and
interesting.
Keloncaron Kelancoran Kelancaran Kelancaran Kelancoron
bahasa yang bohasa yang bohasa yang bahasa yang bahasa yang
lemah. kurang baik. sederhana. baik. Kejelasan sangal baik.
Kejelosansuara | Kejelsansucra | Kejelosan suorg Kejelasan suaro
4 lidak ng suana memuaskan. sangat
i memuaskan, memuaskan, memuaskan, Good longuage memuaskon,
Poor languane Languoge Simple fluency. Sound Language ; /5
| Huency. Voice fluency i nol longuoage chenly s fluency is very
At clanty is not good, Voice fiuency. Sound | satisfaclory. good, The
1 safsfoctory. clanity &5 not clarity & sound clarity s
: salisfactory. satislactory. very salisfoctory.




Sila koyakkan di sepanjang garis putus-putus ini,

(Please tear off along the perforated line.)

JUMLAH MARKAH

0
____ TOTAL MARKS. e /20

KOMEN TAMBAHAN
ADDITIONAL COMMENTS

ENDORSEMENT BY INDUSTRIAL SUPERVISOR

i PENGESAHAN OLEH PENYELIA INDUSTRI

Good, clean pesentation. Spoke Claarly awd comveyed hec points well.

Disahkan oleh:

W/ § /2023

Verified by:
Tandatangan: %AU/\M : Tarikh:
Signature: - Date
Nama:
Name: CHAUN MITCHELL BELTRAN




Personal Comment from Reporting Manager at Demax LifeBIZ for Mary Ho Zhi Lee

As Mary’s direct reporting manager in this period of time, | observed Mary has many strengths in her
personality such as being helpful, active, energetic, and friendly. What | like the most about her
attitude is that she is willing to adapt and learn almost all the tasks that are assigned to her. Most of
my tasks given to her are hands on and practical, especially on business expansion and client service
inquiries. Throughout this, she can personally feel herself of fitting in the shoes in this business,
whether it being a challenge, facing hiccups, rejections, getting compliments etc. | hope she can pick
up something from the practices and activities that she has been through. All these interpersonal
skills will be for her gain and the experience that can help her no matter on her further study or even
working in future.

In conclusion, | think Mary has done her role as intern in my office very well!

All the best!

NICHOLAS FONG SIN HOW



